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INOJIOXKEHUE
0 3alMTe MePCOHAJBbHBIX JaHHBIX
Pa0OTHUKOB

1. O0mmue MoI0KEHHUS

Hacrosimee ITonoxenue 0 3alIuTe MEPCOHATBHBIX IaHHBIX paboOTHUKOB (nanee — Ilonoxenune)
pa3paboTaHO ¢ HEJbIO 3aIMMTHl MHOOPMALMH, OTHOCAIIEHCS K JMYHOCTH M JIMYHOM JKH3HH
paboTHUKOB MyHHIMIIATBHOTO Ka3éHHOTO OLIKOJIBHOTO 00pa3oBaTeNbHOTO YYPEKICHHS —
«Jlerckuit cax Ne7 «Yneioka» (manee — JIOVY), B coorBeTcTBHU €O cTaThed 24 KoHCTHUTyIMH
Poccuiickoit ®enepanuu, TpyaosbiM kopekcom Poccuiickont ®enepannu u PenepanbHbIMUA
3akoHamu oT 27 urons 2006 roga Nel149-03 «O6 unHpopmaryu, HHGOPMAIHOHHBIX TEXHOIOTHSIX
0 3ammte wHbopmanum», ot 27 utons 2006 roxa Nel52-®3 «O nepcoHANBHBIX JaHHBIX).

1.2. ITonoXeHue yCTaHABIMBAET MOPSAAOK MMOTyUCHHs], yuera, 00pabOTKH, HAKOIIJIEHUS |
XpaHEHHSI JIOKYMEHTOB, COIEPI)KAlllMX CBEICHHs, OTHECEHHbIE K IEPCOHAIBHBIM JIaHHBIM
paboraukos JIOY. PaGorHukamu cynTaroTcs auia, pabotatomume B JIOY mo TpymoBomy
JIOTOBOPY.

1.3. Ilensro HacTosimero IlosoKeHHs SBISIETCS WCIOJHEHHE 3aKOHozxaTenbcTBa PO B
001acTH 3aIIUTHl TIEPCOHANBHBIX AaHHBIX, OOecleYeHre 3alUThl MpaB U CBOOO YeIOBEKA U
rpaKIaHuHa TpH 00pabOTKE ero MEepCOHANBHBIX MTAaHHBIX, B TOM YHCJIE 3allUTHI TIpaB Ha
HENPHKOCHOBEHHOCTH YAaCTHOM KU3HHU, JINYHYIO U CEMEHHYIO TalHYy.

14. K akraMm o00s3aTeJIbHBIM K  HCIOJIHEHHIO B YYPEXKIEHHH  OTHOCSTCS
3aKOHO/ATeLCTBO P®D B cdepe 3ammTel HHOOPMALUH, a TAK)KE NPUHATEIE HA €r0 OCHOBAHWH
JIOKaJIbHBIE HOPMATHBHBIE AKThI YUPEIKICHHS.

1.5. Hacrosimee IlonoxkeHHe MOMKHO OBITH YTBEPKIAEHO M IOANMCAHO 3aBEAYIOLIHM
YUpEXIECHHEM, H Bce paOOTHHUKH JOKHBI OBITh ITUCBMEHHO MO/ POCITHCH O3HAKOMJIEHBI C HUM.



2. IlonsiTHE U COCTAB MEPCOHAIBHBIX JIAHHBIX PA0OTHHKA

2.1. ITox mepcoHaNbHBIMU JAHHBIMUA PAOOTHUKOB MOHUMAETCA HHPOpMaLUs, He0OOX0oaumMast
paboToaaTelnto B CBA3H C TPYJAOBBIMH OTHOIICHUSMHU U Kacarollasicsi KOHKPETHOrO paboTHHKA, a
TaKkKe CBEJICHHS O (hakTaX, COOBITHUSX U OOCTOATENBCTBAX KU3HH PAaOOTHHUKA, TO3BOJISIOLINE
UACHTU(PHUIIMPOBATH €TO JTHYHOCTb.

2.2. CocTaB nepcoHaIbHbIX JaHHBIX pAOOTHUKA:

- aHKeTa;

- aBroOuorpadus;

- oOpa3oBaHue;

- CBEJICHHS O TPYIOBOM U OOIIEM CTaXeE;

- CBEJICHHS O MPEIBIIYIIEM MeCTe PadOTHI;

- CBEJICHHS O COCTABE CEMBH;

- MaCTIOPTHBIE JJAHHEIE,

- CBEJICHHS O BOMHCKOM YUeTe;

- CBEJICHHS O 3apabOTHOM TUIaTe COTPY/THHKA,

- CBEJICHHS O COIMAIBHBIX JIbIOTaX;

- CIICIUAIIEHOCTH;

- 3aHMMaeMast JIOJDKHOCTB;

- pa3mep 3apaboOTHOI TUTATHI;

- HaJIM4yue CyIUMOCTEN;

- aJjpec MecTa JKUTEIbCTBA;

- ToMaIlHui TenedoH;

- coZiepKaHue TPYIOBOrO JOTOBOPA;

- coiepKaHue JIeKIapaluu, MoJaBaeMoi B HAJIOTOBYIO HHCTIEKIUIO;

- MOJUITMHHUKU U KOTIMH MPUKA30B 0 JTUYHOMY COCTaBY;

- JINYHBIE JIeJIa U TPYAOBbIE KHUKKU COTPYAHUKOB;

- OCHOBaHHMSI K MPHUKAa3aM I0 JIUNYHOMY COCTaBY;

- Jlena, cojepiKallue MaTepHalibl MO TMOBBINICHUIO KBaTUM(UKALMKU M TMEPernoiroToBKe
COTPYIHHKOB, UX aTTECTALIUH, CITY)KEOHBIM paccieI0BaHuUsIM;

- KOTIMH OTYETOB, HAIIPABJIIEMbIE B OPTraHbl CTATUCTHUKHY;

- KOIIMU JOKYMEHTOB 00 00pa3oBaHuH,

- pe3yabTaThl MEAULMHCKOrO OOCIENOBaHMs Ha NMPEAMET TOJHOCTH K OCYIIECTBICHHUIO
TPYIOBBIX 00SI3aHHOCTEH;

- ¢pororpaduu u UHbIE CBEICHUS, OTHOCAIIUECS K IIEPCOHAILHBIM JaHHBIM PaOOTHHKA,

- pPeKOMEHJAINU, XapaKTEPUCTUKU U T.II.

2.3. VkazaHHble B 1.2.2. CBEIEHUS SIBISIOTCS KOHOGUIACHIMATBHBIMU M HE MOJJIekKAT
pasriialeHuIo HHaue Kak M0 OCHOBAHUSAM, MPEIYCMOTPEHHBIM 3aKOHOAATeNbCTBOM P®D. Pexxum
3alUThl IEPCOHANBHBIX JTAHHBIX MOXET OBITh CHAT IO UCTEUEHUU 75 NeT, ecnu OOJIbLINI CpoK
HE TIPEIyCMOTPEH 3aKOHOAATEIHCTBOM UJIH COTJIAIIEHUEM C PaOOTHUKOM.

3. O0s3anHOCTH padoTogaTeisi

3.1. B mwmensx wucnomHeHuss TpeOoBaHMii 3akoHomaTenbctBa PP mpu  obOpaboTke
NEPCOHATIBHBIX JaHHBIX, Bce paboTHUKH JJOY MOKHBI HUCIONHATH YCTAHOBJIEHHBIH MOPSAIOK
paboTHI:

3.1.1. Pabora c nepcoHaJbHBIMU JaHHBIMU PaOOTHUKOB JJOJKHA HE HapylaTh TpeOOBaHUN
3akoHoJaTenbcTBa P® M JOKalNbHBIX HOPMATUBHBIX AKTOB OpraHM3allid, U JOJDKHA OBITH
HETMOCPEICTBEHHO CBA3aHA C OCYILECTBIEHUEM MU CBOUX TPYIOBBIX (DYHKITHA.

3.1.2. IIpu cOope u 06paboTKe MEPCOHATBHBIX JaHHBIX paOOTHHKA paboTOAaTeNb OJKEH
pykoBojacTBoBatbesi Koncrutymueit PO, TpynossiM kogekcomM PO u unbiMH (enepaibHbIMU
3aKOHAMH.



3.1.3. TIlepconanpHble JaHHBIE pPAOOTHUKOB JOJDKHBI OBITH IOJIY4EHBI  TOJIBKO
HETNOCPEICTBeHHO y Hero. Ecnu s 00paboTKM ero JaHHBIX WM UX TOJYYEHUS MPUBJIEKACTCS
TPEThU JIMIA, TO PabOTHUK JOJDKEH JaTh NPEABAPUTEIBHOE MHUCHBMEHHOE corjacue Ha 3TO.
OnHOBpEeMEHHO pabOTHHK JOJDKEH OBITh YBEAOMIICH O LENX cOopa MH(pOpMaIMK, HCTOYHHKAX
€e MOJIy4eHHs, a TAKXKE O MOCIEACTBUAX OTKa3a OT MPEJOCTaBICHUS MMCBbMEHHOTO COTJIACHs Ha
cbop uHpOpMAIHH..

3.1.4. TlepcoHasibHBIE JTaHHBIE PAOOTHHKA O €r0 TMOJUTUYECKHUX, PEIUTHO3HBIX W HHBIX
yOeXIeHUsX, YaCTHOW JKM3HH, a TaKXKe WICHCTBE B OOIIECTBEHHBIX M MPO(COO3HBIX
opranuzanusax He noyiexar coopy JOVY, ecnu nHOE HE MPETYCMOTPEHO 3aKOHOIATEIIECTBOM.

3.1.5. 3ammTa epcoHaNbHBIX JTaHHBIX PaOOTHHUKA JOJHKHA 00SCIIEUNBATHCS ITOJTHOCTHIO 32
cder paboTomaTes.

3.1.6. IOY o006s3aH0 mpu mpueMe Ha paboTy, a TaKKe MPH JFOOBIX W3MEHEHHSX MpPaBUII
paboTHI C IEPCOHATHHBIMY JAHHBIMUA MUCBMEHHO 3HAKOMHTH C HUMH Bcex paboTHukoB JIOV.

3.1.7. IOY He nuMeeT mpaBo NMPHHYKAATH PAOOTHUKOB K OTKa3y OT CBOMX IIPaB Ha 3aIIUTY
MIEPCOHATBHBIX JaHHBIX.

4. O6s13aHHOCTH PadOTHHKA
PaboTHuk 00s13aH:
4.1. TIlepemate paboTomaTeqr0 BCE TMEPCOHAIBHBIC JIAHHBIC, YKa3aHHBIE B
COOTBCTCTBYIOIIMX JOKYMCHTAX.
4.2. B ycTaHOBJICHHBIA MpaBHJIAMHU CPOK COOOmaTh paboTomaTent0 00 HM3MEHE CBOUX
MNEPCOHAJIBHBIX JaHHBIX.

5. IlpaBa pabGoTHHKA
PaboTHuK nmeeT npaso:

5.1. Ha mpocMoTp mepcoHanbHOM HHPOPMAITUN, UMEIOIIEHCs K paboTomaTelio.

5.2. Ha cBoGoHBIN OecriaTHBIM W HEOTPAHWUYECHHBIH JOCTYNl K CBOMM TNEPCOHATLHBIM
JAaHHBIM, B TOM YHCJIE MPaBO Ha MOJy4YEHHE MOJATBEP)KIAIOUIUX JTOKYMEHTOB B BHJIE CIIPaBOK,
KOIMUN WK B BUJIE MHOTO APYroro o(UinaIbHOrO JOKYMEHTA.

5.3. Ha pgoctyn K MEAMIMHCKUM JAHHBIM C MOMOIIbI0 MEAULMHCKOTO CIHEIHAIUCTa 10
CBOEMY BBIOODY.

5.4. TpeboBath BHECTH W3MEHEHMSI WJIM YIAJIUTh NEPCOHAIBHYIO HHPOPMAILIHUIO,
MOJIyUeHHYI0 paboTojareseM B HapylIeHHE HACTOSIIMX MpaBWi. VI3MeHeHHs BHOCITCS Ha
OCHOBAaHUU MUCbMEHHOTO 3asBJICHUS] PAOOTHHKA.

5.5. TlorpeboBaTh OT paboTojaTeNss W3BECTUTh BCEX JIML, paHee MOJYYMBIIUX IO BHUHE
paboTo1aTeNs HEMOJIHbIE UM HEBEPHBIE NEPCOHAbHbBIC JAHHbBIE O PA0OOTHHUKE.

5.6. OOxanoBaTh B CyAeOHOM TMOpSIKE JIOObIE HEMpPaBOMEPHbBIE JIEHCTBUS WU
Oe3xelicTBre paboToaaTeNs Mpu 00pabOTKe U 3alIUTE MEPCOHATBHBIX JaHHBIX paOOTHUKA.

6. Coop, 00padoTKa U XpaHeHHEe NEePCOHAIBHBIX JaAHHBIX

6.1. OOpaboTKa MEepPCOHAIBHBIX JAHHBIX PAOOTHUKA - 3TO MOJIy4yeHHE HMHPOpPMALUU U3
pa3IUYHBIX HCTOYHUKOB, €€ XpaHeHue, 00paboTkKa, a Takxke JII000e Ipyroe UCHOJIb30BaHHE.

6.2. TlepcoHanbpHble JaHHBIE MPEIOCTABIAIOTCS CaMMM PAOOTHHUKOM IIyT€M 3arlOJHEHUS
aHKeTbl YCTaHOBJIIEHHOW Qopmbl. PaboTomarens o00s3aH NpH UX MOJIYYEHHUH MPOBEPUTH
3asIBJICHHBIE JAHHBIE MTPEIbABICHHBIM IIOITBEP)KAAOIINM JTOKYMEHTaM.

6.2.1. AHKeTa COIEPKUT BOIIPOCHI O EPCOHATIBHBIX JAHHBIX PaOOTHHKA.

6.2.2. AHkeTa JOJDKHA OBITH 3allOJTHEHAa paOOTHHUKOM JIMYHO. Bce mojst aHKeThl JOJKHBI
OBITH 3aM0JIHEHBI, a IPH OTCYTCTBUU MH(OPMAIIUN B COOTBETCTBYIOIIEH MOJI€ IOJDKEH CTaBUTHCS
npouepk. CokpallleHus IpU 3alI0JIHEHUN aHKETHI HE JOIYCKAIOTCs, TAK)KE KaK M UCIPABIICHUS U
3ayepkuBaHus. B aToM cityyae paOOTHHK 0053aH 3alIOJTHUTH QHKETY 3aHOBO.

6.2.3. AHkera paOOTHHKA XPAHUTCS B JIMYHOM JIeJIe Y OTBETCTBEHHOTO JIMIIa paboToaaTesns
BMECTE C IPEJOCTaBICHHBIMU JTOKYMEHTAMHU.



6.2.4. JInunoe neno paboTHHKA O(opMIISIETCsl MOCe BCTYIUICHHUS TPYAOBOTO JOTOBOpPA B
CHILY.

6.2.5. JluuHoe neso XpaHUTCS B MANKax «JIeJ0» YCTAaHOBJIEHHOTO 00pasla, Ha KOTOpPOU
ykasbiBatoTcsi HoMmep aena u @.1.0. paboTHuUKA.

6.2.6. JIuuHOE 1e70 BKIIOYACT JABE IBETHBIE oTorpaduu paboTHUKA 3 HA 4 CM.

6.2.7. Bce MOKYMEHTHI JTMYHOTO JIela XPAaHATCS CTPOTO B XPOHOJIOTUYECKOM MOPSJKE, C
MMPOCTABJICHUEM JaThl UX IMOJYUYCHUSA, a TAKXKEC HYMCpallUuH.

6.2.8. JInuHoe neno nocie npekpaiieHus TpyA0BOro J0roBopa ¢ COTPYJHUKOM IepeaeTcs
B apXMB, U XPAHUTCS YCTAHOBJIEHHBIC 3aKOHOAATEIECTBOM CPOKH.

7. Ilepeaaya nepcoOHAIbHBIX JAHHBIX
7.1. Ilpu ocyiiecTBIEHUM Nepefadyd IMEepPCOHANbHBIX JaHHBIX PAaOOTHUKOB TPETHUM JIUIAM
paboTonaTenb 00s13aH:
- HE cOoOOIIaTh MEePCOHANbHBIE JAaHHbIE 0€3 MOJyYEHHOTO MHUChMEHHOTO COTjiacHsi pabOTHUKA,
KpOMe ClTy4aeB, KOTJja TaKhe 00s13aHHOCTH YCTaHOBJIEHBI 3aKOHO1aTEIbCTBOM;
- He IepelraBaTh IEpPCOHAJbHBbIE JJaHHbIE PAOOTHUKA ISl HCIIOJIb30BAHUS B KOMMEPUYECKUX
LESIX;
- TpebOBaTh OT TPETHUX JHI] COOMIOICHUS IPABHIII PA0OTHI C MEPCOHAILHBIMU JAHHBIMHU, a TaKXKe
MIPEIOCTABJICHNUS MHCbMEHHOIO TOJATBEPXKICHHUS HCIOJIb30BAHUS MEPCOHAIBHBIX JaHHBIX B
MOPSIJIKE, TPETYCMOTPEHHBIX HACTOSALIUM MOJI0KEHUEM O 3aIIUTe NEPCOHAIBHBIX JAHHBIX;
- JaBaTh JOCTYN K TMEpPCOHAIbHBIM JaHHBIM TOJIBKO JIMIIaM, WMEIOIIUM COOTBETCTBYIOIIMMA
JIOTIYCK ¥ MCTIOJIBb3YIOIIKUX UX TOJBKO JJIS1 BBIMOTHEHNS KOHKPETHBIX MOJTHOMOYHN;
- He uctpeOoBaTh HHPOPMAIUIO O COCTOSHUU 3[0POBbSl pPaOOTHHKA, 32 UCKIIOUYEHHEM JIaHHBIX,
KOTOpPBbI€ MOTYT MOBJIUATH HA UCIIOJIHEHNE PAOOTHUKOM CBOMX TPYAOBBIX 00s3aHHOCTEH.

8. JlocTyn K nmepcoHaJIbHBIM JAHHBIM Pa0OTHUKA
8.1. Buyrpennwuii moctym (ucrnosb3oBanue nHGpopmanuu padotaukamu JJOV).
[IpaBo noctyna Kk nepcoHaNbHBIM JaHHBIM PAOOTHHKA UMEIOT:
- 3aBenyronui JJ0Y;
- CTapIIui BOCIIUTATEIIb;
- MEJIMLIMHCKAs CECTPa;
- 3aBEYIOIIMNA X035 UCTBOM,
- caMm pabOTHHK.
8.2. Buemnuii goctyn (rocy1apcTBEHHbBIE CTPYKTYPHI).
[lepconanbHble AaHHble pPaOOTHUKOB MOTYT MPEAOCTaBIATHCS TOJBKO IO  3ampocy
KOMIIETEHTHBIX OPTraHOB, UMEIOIIUX COOTBETCTBYIOIIHNE MTOJTHOMOYHS:
- enepanpHasi HAJIOTOBas CIIyX0a;
- MPaBOOXPAHUTEIbHBIE OPTaHBI;
- OpraHbl CTaTUCTUKH;
- OIOpO KPEIUTHBIX UCTOPUL;
- BOGHKOMATHI;
- OpraHbl COIMATLHOTO CTPaXOBaHUS;
- IEHCUOHHBIE (DOH/IBI;
- OJIpa3/ielIeHHs] MyHHUIIUTIAIbHBIX OPTaHOB yIIPaBJICHHUS.
8.3. Ipyrue opranuzanuu (TpeThH JIULA).
Ceenenusi o paboTHUKE (B TOM 4YHCIE, YBOJCEHHOM W3 JAaHHBIX apXWBa) MPEIOCTaBISIOTCS
TPETHHUM JIUI[aM Ha OCHOBAHUU MUCHMEHHOTO 3asIBICHUS CAMOTO pabOTHUKA.
8.4. PO/ICTBEHHUKHU U YIECHBI CEMEN.
[TepconanpHbie TaHHBIE PAaOOTHHKA MPEIOCTABIISIOTCS POJACTBEHHHKAM HIIM YJIEHAM €ro CeMbU
TOJIBKO C TUCHMEHHOTO pa3pelieHus paboTHUKA.

9. 3amuTa NepCcoOHAJbLHBIX JAHHBIX PAa0OTHHKA



9.1. B pamkax peanu3anuu IMyHKTOB Hacrosmiero [lonokeHus o 3auuTe MepcoHaIbHBIX
JTAHHBIX PaOOTHUKOB, 3aBenyrouuii JJOY u3gaer npukas 0 Ha3HAYCHHUHU JIMIA, OTBETCTBEHHOTO
3a cOOJII0JIeHNE TOPsIIKa paboThl C IEPCOHATBHBIMU JAHHBIMU PAOOTHUKOB, HA KOTOPOM JIeXKAaT
BCe O0S3aHHOCTH MO OOecreueHHI0 KOH(HUACHIMATBFHOCTH TIOJyYCHHBIX JaHHBIX, a TaKKe
OpraHu3anuy padoThl C HUMH.

9.2. Tloctymarome 3ampockl OT TPEThUX JIMII Ha TPEAOCTABICHHE IEPCOHATBHON
uHbopMaMu 0 pabOTHHUKE JOJDKHBI BH3UPOBATHCS IOPHIMYECKON ciyxk00#l ¢ pe3ononuneii o
BO3MO’KHOCTH OTBETA M MOJHOTE PEAOCTABISIEMON HHPOPMAITIH.

9.3. Ilepenaya uHpOpMAMHA TMPOUCXOAUT TOJHKO B NMHCBMEHHOM BHJE. 3alpocC JIOJDKECH
OBITh CHETaH B NMHCHBMEHHOM BHJE C YKa3aHMEM BCEX PEKBH3HTOB JIMIA, 3aIlPAlIMBAIOIIETO
nHpopmanuto. OTBET NOJDKEH OBITH clenaH Ha (UPMEHHOM OJlaHKe KOMITAaHHUH M OTIIPaBIICH
MO0 KyphepCKOM CITy»)00M, THOO 3aKa3HBIM MUCHMOM.

9.4. Bce mnoiyuyeHHblE TME€pPCOHAJIbHBIE JAaHHbIE JOJDKHBI XPaHUTHCSI B  MECTE,
HCKJTIOYAIOIeM HECAaHKIIMOHUPOBAHHBIX JIOCTYI TPEThUX JIHUII.

9.5. DOnexkTpoHHBIE  HOCUTENM  HMH(POPMalUH,  JODKHBI  ObITh  3alIUILEHBI
KpUTOTrpapUuecKUMH CPEICTBAMHU 3aLUTHI HHPOPMAIUK.

10. OTBeTCTBEHHOCTD 32 pa3rJiamieHue HHPOpPMaLUH,
CBSI3aHHOM C MNEPCOHAIBLHBIMH JAHHBIMHU PA0OTHHKA
10.1. JInna, npu3HaHHbIE BUHOBHBIMH B HApYyLIEHUH MOJOKEHUNA HacTosmero [lonoxenus
O 3al[UTe MEepPCOHAIbHBIX JAHHBIX pAaOOTHUKOM TMPUBJIEKAIOTCS K JUCIHUILUIMHAPHOM,
aMUHUCTPATUBHOM, T'PAXKJAHCKO-IIPABOBOM M YIOJIOBHOM OTBETCTBEHHOCTH, B IOPSIKE,
MPEAYCMOTPEHHOM 3aKOHOAATENBCTBOM PD M JIOKaIbHBIMU HOPMATHBHBIMM AKTaMHU.



